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�1.0	INTRODUCTION





This report presents the results of a survey on microform holdings in higher education institutions, commissioned by the Research Support Libraries Programme (RSLP). It was conducted within a strict time frame in order to meet the deadline for the late autumn RSLP steering group meeting. The steering group were seeking information on which it could make judgements as to which microform projects might be funded. Due to the limited time frame it was only possible to conduct a broadly based survey of holdings. Detailed listings, such as would form the basis of a National Union Catalogue would be a very significant task and was agreed to be outside the scope of this project.



2.0	MICROFORM HOLDINGS AND FORMATS



Ninety-four institutions responded to the survey of which 31 institutions (Table 2.1) indicated that they had no microform holdings. 









Table 2.1	 Institutions with no microform holdings



Birbeck College, University of London 		Northern School of Contemporary Dance

Bretton Hall College, Wakefield			Queen Margaret University College, Edinburgh

Central School of Speech & Drama, London		Robert Gordon University, Aberdeen

College of Medicine, Univ. of Wales, Cardiff	Royal College of Nursing, London

Cranfield University				Royal Northern College of Music, Manchester

Dartington College of Arts, Totnes			Royal Scottish Academy of Music & Drama 

Greenwich, University of 				Salford, University of		

Heriot-Watt University, Edinburgh			School of Pharmacy, University of London	

Homerton College, Cambridge			South Bank University, London

Imperial College School of Medicine, London	Swansea Institute of Higher Education

Kent Institute of Art & Design, Maidstone 		Trinity and All Saints, Leeds

Liverpool Institute for Performing Arts		Trinity College of Music, London

Llandrillo College, Colwyn Bay			Trinity College, Carmarthen

London School of Hygiene & Tropical Medicine	University of Wales Institute of Cardiff

Moray House, University of Edinburgh		Wye College, University of London

Northern College, Aberdeen

��

�Sixty-three institutions (Table 2.2) indicated that they had at least some microform holdings, defined as;



	‘Covering all formats including microcards, microfiches, 35mm film etc’.





Table 2.2	Institutions with microform holdings



Aston University 					Manchester Metropolitan University

Bangor, University of Wales			Napier University

Bath University					Newman College of Higher Education

Birmingham, University of			Newport, UWC

Bishop Grosseteste College			North London, University of

Bolton Institute					Northampton, University College

Brighton, University of				Northern College of Education

Bristol, University of				Northumbria at Newcastle, University of

British Library 					Open University

Buckinghamshire Chilterns University College	Oxford, University of (Bodleian)

Cambridge University				Portsmouth, University of

Canterbury Christ Church University College	Queen Mary & Westfield College

Cardiff University 				Queen's University Belfast

Central England, University of			Reading University

Central Lancashire, University of			Rose Bruford College

De Montfort University				Royal College of Music	

Dundee, University of				Royal Veterinary College

Durham University				SOAS

East London, University of 			Sheffield, University of	

Essex, University of 				Southampton Institute

Falmouth College of Art				Southampton, University of

Glasgow University				St Andrews, University of

Glasgow Caledonian University			Staffordshire University

Hull, University of				Strathclyde, University of

Institute of Education				Sussex, University of

Kent at Canterbury, University of			Teesside, University of

King Alfred's University College			Thames Valley University

King's College London				Warwick, University of

Leeds, University of				Westminster College

Leicester University				

London Institute				

London School of Economics (BLPES)	

Loughborough University				

Manchester, University of				

��



The most common microform formats held by institutions were 35mm film and microfiche (Table 2.3). All institutions except five (Bath University; 

Buckinghamshire Chilterns University College; Canterbury Christ Church University College; De Montfort University and King Alfred's University College) held 35mm film and all except nine (Aston University; Falmouth College of Art; Institute of Education; King Alfred's University College; King's College London; Royal Veterinary College; Staffordshire University; University of Teesside, and Westminster College) held microfiche. 



Table 2.3	Formats held



Formats �Number (total responses=63)��35mm�58��16mm�13��microfiche�54��microcard�24��



All institutions that held microcard (24) also held microfiche and all institutions that held 16mm film (13) except two (De Montfort University and King Alfred's University College) also held 35mm film. Eleven institutions held only one of the listed formats (Table 2.4).



Table 2.4	Institutions that held only one format type



�Institution�Material��Aston University�35mm��Buckinghamshire Chilterns University College�Microfiche��Canterbury Christ Church University College�Microfiche��Falmouth College of Art�35mm��Institute of Education�35mm��King Alfred's University College�16mm��King's College London�35mm��Royal Veterinary College�35mm��Staffordshire University�35mm��Teesside, University of�35mm��Westminster College�35mm��Nine institutions (Table 2.5) held all the listed formats.





Table 2.5 	Institutions that held all listed formats



Birmingham, University of

British Library

Dundee, University of

Glasgow University (across all sites)

Hull, University of

Leeds, University of

Manchester, University of

Oxford, University of (Bodleian)

Queen Mary & Westfield College�

��

A full list of microform formats held by institutions can be found at Appendix A.





3.0	CATALOGUING





Most institutions had their microform holdings catalogued at series rather then item level (Table 3.1). Only four institutions (Bishop Grosseteste College; Buckinghamshire Chilterns University College; University of East London and Newman College of Higher Education) had no catalogue records at either series or item level.



Table 3.1	Catalogue of holdings



Catalogued�all�some�none�not spec��series level�30�22�6�5��item level�4�30�12�17��both�1�16�4�1��

Five institutions (University of Bristol; Central University of Lancashire; University of Manchester; University of St Andrews and Thames Valley University) had all their collection catalogued at series level, but none at item level. Only one institution (Northern College of Education) had all its holdings catalogued at item level and none at series level. Sixteen institutions had some of their microform collections catalogued 

�at both series and item level (Table 3.2).



Table 3.2	Institutions that had some series and some item level cataloguing

Institution�Series %�Item %��Bangor, University of Wales	�10%�90%��Birmingham, University of�99%�2%��Cambridge University�some (high)�some (low)��Dundee, University of�75%�25%��Glasgow University�some�some��Hull, University of�50%�50%��Leeds, University of�90%�10%��Leicester University�90%�10%��London Institute�30%�20%��Manchester Metropolitan University�some�some��Northumbria at Newcastle, Univ. of�50%�50%��Portsmouth, University of�97%�3%��Queen Mary & Westfield College�75%�25%��Reading University�75%�25%��Royal College of Music	�some�some��Southampton, University of�80%�20%��

Only one institution (Canterbury Christ Church University College) had all microform holdings catalogued at both series and item level. Of the institutions that had some of their holdings catalogued at series level most had more than 50% whereas at item level most had less than 50% (Table 3.3).



Table 3.3 	Percentage of collections catalogued



%�1-10�11-20�21-30�31-40�41-50�51-60�61-70�71-80�81-90�<100��series�1�1�1��2��2�5�2�2��item�6�6�3��5���1�1���

A full list of institutions and their catalogue records can be found at Appendix B.

4.0	OPAC RECORDS



Fifty-five institutions indicated that they had at least some microform records on their OPAC (available via WWW or telnet). Twenty-nine institutions had OPAC records for all their catalogued materials (Table 4.1).





Table 4.1       OPAC records for all catalogued materials



Aston University					Loughborough University	

Bolton Institute					Manchester Metropolitan University

Brighton, University of				Napier University	

Canterbury Christ Church University College	Newport, UWC	

Cardiff University				North London, University of

Central England, University of			Northampton, University College

Central Lancashire, University of			Northern College of Education

De Montfort University				Open University

Dundee, University of				Portsmouth, University of

Essex, University of 				Queen's University Belfast

Hull, University of				Southampton Institute

Kent at Canterbury, University of			Staffordshire University

King Alfred's University College			Sussex, University of

King's College London				Teesside, University of

London School of Economics (BLPES)		

��



Twenty-six institutions had records ranging from 5% to 95% of their total microform holdings (Table 4.2).  Of these institutions most (16) had over 50% of their holdings on the OPAC (Table 4.3). Twelve institutions indicated that they had other records besides OPAC records: these were mainly card catalogues.



Table 4.3	Percentage of microform holdings on OPAC



%�1-10�11-20�21-30�31-40�41-50�51-60�61-70�71-80�81-90�<100�NS��no.�2�2�3�0�4�0�3�6�0�1�5��



�Table 4.2	Institutions that had some records on their OPACs



Institution�OPAC Records (%)�Other records��Bangor, University of Wales�50%�card index��Bath University�10%���Birmingham, University of�95%�card catalogue��Bristol, University of	�80%���Cambridge University�% not specified�card /special catalogues��Durham University�some (material acquired before 1990 mostly not on OPAC)�publisher lists��Glasgow University�% not specified���Glasgow Caledonian University�20%���Institute of Education�66%���Leeds University�25%�computer database (independent of OPAC)/paper lists��Leicester University�50% (all the periodical items appear on the OPAC)�card catalogue/printed guide to collections��London Institute�25%���Northumbria at Newcastle�50%���Oxford, University of (Bodleian)�30%���Queen Mary & Westfield Col.�75%���Reading, University of�75%�card catalogue/publisher lists��Rose Bruford College�75%���Royal College of Music�20%�many, many different formats��Royal Veterinary College�44%���SOAS�70%�archives lists/card catalogue��Sheffield, University of	�5%�card catalogue��Southampton,

University of�75% (details post 1980 accessions & some items that have been retrospectively catalogued)�card catalogue��Strathclyde, University of�some (details of sets acquired since 1993 on OPAC)���Thames Valley University�75%���Warwick, University of�% not specified�card catalogue��Westminster College�70%����Only seven institutions (Table 4.4) had no catalogue records at all on their OPACs for their microform holdings. 





Table 4.4	No OPAC catalogue records



Institution�Catalogue records��Bishop Grosseteste College�no records��Buckinghamshire Chilterns University College�no records��East London, University of�no records��Falmouth College of Art		�printed list of serial holdings��Manchester, University of�card catalogues/published catalogues��Newman College of Higher Education�no records��St Andrews University�printed & publishers lists��



Only four institutions (University of Essex; London School of Economics (BLPES); University of Reading and University of Southampton) allowed searching by format. However most (25) allowed the search to be limited by material type when another field, such as keyword or title was used (Table 4.5).





Table 4.5 	Limit search by material type (microform)



Bangor, University of Wales		London Institute

Bath University				Loughborough University

Birmingham, University of		Manchester Metropolitan University

Brighton, University of			Northampton, University College

Central England, University of		Northern College of Education

Central Lancashire, University of		Northumbria at Newcastle, University of

De Montfort University			Portsmouth, University of

Durham University			Queen's University Belfast

Glasgow University			Sheffield, University of	

Hull, University of			Teesside, University of

Kent at Canterbury, University of		Thames Valley University	

King Alfred's University College		Warwick, University of

Leeds University		��

For example searching the University of Birmingham OPAC, a search on the keyword field using 'microform' would result in 31,999 records. This however could be limited by format, in this case microform, and 860 records are retrieved. It was also possible if microform materials were all classified with the same prefix to retrieve records. For example searching the Warwick University OPAC in the classification field using 'microfilm' would result in 325 records. However without guidance from the individual institutions it is not possible at this stage to state whether these searches are comprehensive and have actually retrieved all microform holdings. 



5.0	MATERIALS AVAILABLE TO EXTERNAL USERS 



All institutions except for Falmouth College of Art made materials available to external users on site (Table 5.1). 



Table 5.1	Materials available to external users



Available to external users:�Number��on site�60��through ILL�17��through reproduction�30�� 



Twenty-five institutions made their materials available only on site. Nineteen made their material available on site and through reproduction; six on site and through ILL and twelve institutions through all the listed methods (Table 5.2).

 



Table 5.2	Materials available through all listed methods



Bristol, University of				

British Library

Cambridge University				

Essex, University of 				

Glasgow University

Oxford, University of (Bodleian)

Portsmouth, University of

Queen Mary & Westfield College

Queen's University Belfast

Reading, University of

Sussex, University of

Warwick, University of

���A full list of institutions and how they make their materials available to external users can be found at Appendix C.



MICROFORM LISTS



Forty-seven institutions gave at least some details of the microform sets that they held. The other 16 gave no details but indicated that their OPAC was accessible over the WWW, however a format search was not possible. Of those that provided details of materials, most gave a hand-written or printed list that had been produced specially for this survey (Table 6.1).



Table 6.1 	Types of lists provided



List�Number��hand-written�15��printed list (specially for this survey)�13��hand-written & printed list�2��booklet/leaflet/printed document (official)�5��booklet & hand-written list�2��booklet & printed list�6��search catalogue by format/available on WWW�4��



The majority of institutions however indicated that their lists were incomplete, as it was too time-consuming to list all sets.



A list of institutions and type of information provided can be found at Appendix D.





CONCLUSIONS



It is clear from this survey that records for these kinds of material are imperfect and  inconsistent. As a class they can not uniformly be retrieved through OPACs. Also typically most are catalogued at series level. We estimate that there would be in the order of 20,000 entries at series level. About half of these appear to be serials which would generate a single entry. Of the remainder however many series contain several hundred and in some cases many thousands of items. Some of the basic materials for such a union list already exist, although identifying some entries in OPAC would be difficult. Also not all are in machine-readable form and not all follow the conventions of AACR2. Nevertheless the cumulative microform holdings of the higher education institutions represents a significant national resource which is not fully accessible because of these defects in records of holdings.



Some fundamental decisions need to be taken:



Priority to be accorded to creating a uniform, consistent record accessible across the network.

The methodology for and costs of creating such a consistent record.

The appropriate location for the database and the resources for its long-term maintenance.



If the steering group wishes to proceed along these lines we recommend it should fund a longer-term feasibility study to answer these questions.





�Appendix A	Institutions and formats held



Institution�35mm�16mm�M'fiche�M'card��Aston University�x�����Bangor, University of Wales	�x��x�x��Bath University���x�x��Birmingham, University of�x�x�x�x��Bishop Grosseteste College�x��x���Bolton Institute�x��x���Brighton, University of�x�x�x���Bristol, University of	�x��x�x��British Library�x�x�x�x��Buckinghamshire Chilterns Univ. Coll.���x���Cambridge University�x��x�x��Canterbury Christ Church Univ. College���x���Cardiff University�x��x���Central England, University of�x��x���Central Lancashire, University of�x��x�x��De Montfort University��x�x���Dundee, University of�x�x�x�x��Durham University�x��x�x��East London, University of�x��x���Essex, University of �x��x�x��Falmouth College of Art�x�����Glasgow University�x�x�x�x��Glasgow Caledonian University�x��x���Hull, University of�x�x�x�x��Institute of Education�x�����Kent at Canterbury, University of�x��x�x��King Alfred's University College��x����King's College London�x�����Leeds, University of�x�x�x�x��Leicester University�x��x�x��London Institute�x��x���Institution�35mm�16mm�M'fiche�M'card��London School of Economics (BLPES)�x��x���Loughborough University�x��x�x��Manchester, University of�x�x�x�x��Manchester Metropolitan University�x��x���Napier University�x��x���Newman College of Higher Education�x��x���Newport, UWC�x��x���North London, University of�x��x���Northampton, University College�x��x���Northern College of Education�x��x���Northumbria at Newcastle, Univ. of�x��x���Open University�x��x���Oxford, University of (Bodleian)�x�x�x�x��Portsmouth, University of�x��x���Queen Mary & Westfield College�x�x�x�x��Queen's University Belfast�x��x���Reading University�x��x�x��Rose Bruford College�x��x���Royal College of Music	�x��x���Royal Veterinary College�x�����SOAS�x��x���Sheffield, University of	�x��x�x��Southampton Institute�x�x�x���Southampton, University of�x��x�x��St Andrews, University of�x��x���Staffordshire University�x�����Strathclyde, University of�x��x�x��Sussex, University of�x��x�x��Teesside, University of�x�����Thames Valley University�x��x���Warwick, University of�x��x�x��Westminster College�x�����Appendix B	Institutions and catalogue records



Institution�Series�Item��Aston University�all���Bangor, University of Wales	�10%�90%��Bath University�some�none��Birmingham, University of�99%�2%��Bishop Grosseteste College�none�none��Bolton Institute�all���Brighton, University of�all���Bristol, University of	�all�none��British Library����Buckinghamshire Chilterns Univ. Coll.�none�none��Cambridge University�some (high)�some (low)��Canterbury Christ Church Univ. College�all�all��Cardiff University�all�50%��Central England, University of�all�75%��Central Lancashire, University of�all�none��De Montfort University�all���Dundee, University of�75%�25%��Durham University�all�some��East London, University of�none�none��Essex, University of �all�10-15%��Falmouth College of Art�all���Glasgow University�some�some��Glasgow Caledonian University�20%���Hull, University of�50%�50%��Institute of Education�66%�none��Kent at Canterbury, University of�all�50%��King Alfred's University College�all���King's College London��all��Leeds, University of�90%�10%��Leicester University�90%�10%��London Institute�30%�20%��Institution�Series�Item��London School of Economics (BLPES)�all�20%��Loughborough University�all�20%��Manchester, University of�all�none��Manchester Metropolitan University�some�some��Napier University�all���Newman College of Higher Education�none�none��Newport, UWC�all���North London, University of�all���Northampton, University College�all���Northern College of Education�none�all��Northumbria at Newcastle, Univ. of�50%�50%��Open University��all��Oxford, University of (Bodleian)��15%��Portsmouth, University of�97%�3%��Queen Mary & Westfield College�75%�25%��Queen's University Belfast����Reading University�75%�25%��Rose Bruford College�75%���Royal College of Music	�some�some��Royal Veterinary College�none�44%��SOAS�all�some��Sheffield, University of	�all�5%��Southampton Institute�all�5%��Southampton, University of�80%�20%��St Andrews, University of�all�none��Staffordshire University�all���Strathclyde, University of�all�some��Sussex, University of�all�some��Teesside, University of�all���Thames Valley University�all�none��Warwick, University of�some���Westminster College�70%�none���Appendix C 	Institutions and materials available to external users



Institution�on site �ILL�reproduction��Aston University�x����Bangor, University of Wales	�x����Bath University�x����Birmingham, University of�x��x��Bishop Grosseteste College�x����Bolton Institute�x����Brighton, University of�x��x��Bristol, University of	�x�x�x��British Library�x�x�x��Buckinghamshire Chilterns Univ. Coll.�x����Cambridge University�x�x�x��Canterbury Christ Church Univ. College�x����Cardiff University�x��x��Central England, University of�x��x��Central Lancashire, University of�x����De Montfort University�x����Dundee, University of�x����Durham University�x��x��East London, University of�x����Essex, University of �x�x�x��Falmouth College of Art�����Glasgow University�x�x�x��Glasgow Caledonian University�x����Hull, University of�x�x���Institute of Education�x����Kent at Canterbury, University of�x��x��King Alfred's University College�x����King's College London�x��x��Leeds, University of�x��x��Leicester University�x�x���London Institute�x����Institution�on site �ILL�reproduction��London School of Economics (BLPES)�x��x��Loughborough University�x����Manchester, University of�x��x��Manchester Metropolitan University�x�x���Napier University�x����Newman College of Higher Education�x����Newport, UWC�x��x��North London, University of�x����Northampton, University College�x����Northern College of Education�x��x��Northumbria at Newcastle, Univ. of�x�x���Open University�x��x��Oxford, University of (Bodleian)�x�x�x��Portsmouth, University of�x�x�x��Queen Mary & Westfield College�x�x�x��Queen's University Belfast�x�x�x��Reading University�x�x�x��Rose Bruford College�x�x���Royal College of Music	�x��x��Royal Veterinary College�x��x��SOAS�x��x��Sheffield, University of	�x�x���Southampton Institute�x��x��Southampton, University of�x��x��St Andrews, University of�x����Staffordshire University�x����Strathclyde, University of�x����Sussex, University of�x�x�x��Teesside, University of�x��x��Thames Valley University�x����Warwick, University of�x�x�x��Westminster College�x����

�Appendix D	Institutions & type of information provided



Institution�Information provided��Aston University�No listing sent – not possible to search OPAC by format��Bangor, University of Wales	�Hand-written list

Printed catalogue list��Bath University�Hand-written list��Birmingham, University of�No listing sent – not possible to search OPAC by format��Bishop Grosseteste College�Hand-written list��Bolton Institute�No listing sent – not possible to search OPAC by format��Brighton, University of�Printed catalogue list��Bristol, University of	�No listing sent – not possible to search OPAC by format��British Library�Booklet (draft) ‘Selected microform research collections in the humanities’ (32 pages)

Printed document ‘The DSC microform research collections’��Buckinghamshire Chilterns Univ. Coll.�Hand-written list��Cambridge University�Booklet ‘Microform series explanatory booklet’ 1977 edition revised (23 pages)

Printed list ��Canterbury Christ Church Univ. College�Hand-written list��Cardiff University�Leaflet ‘Humanities special research collections’ (4 pages)

Hand-written list��Central England, University of�No listing sent – not possible to search OPAC by format��Central Lancashire, University of�Leaflet ‘History in the LLRS’ (includes details of 41 sets)��De Montfort University�No listing sent – not possible to search OPAC by format��Dundee, University of�Printed list��Durham University�Printed list 

Printed document ‘Primary sources on microform in the university library for research on British History (7 pages – part of longer document)��East London, University of�Printed list��Essex, University of �Available through WWW ��Falmouth College of Art�Hand-written list��Glasgow University�Printed list��Glasgow Caledonian University�Hand-written list��Hull, University of�Printed catalogue list��Institute of Education�Hand-written list��Kent at Canterbury, University of�Hand-written list

Printed catalogue list��King Alfred's University College�No listing sent – not possible to search OPAC by format��King's College London�Hand-written list��Leeds, University of�Booklet ‘Guides to source materials for research: English Studies’ (8 pages)

Printed document ‘Materials in microform of interest to students of Russian History’ revised 1998 (6 pages)

Printed document ‘Microfilms and microfiches for medieval and modern history’ (19 pages)

Printed list��Leicester University�No listing sent – not possible to search OPAC by format��London Institute�Printed list��London School of Economics (BLPES)�Can search by format on catalogue (1,480 records)��Loughborough University�Booklet ‘Research materials in microform in the Pilkington Library’ 1998 (32 pages)��Manchester, University of�Booklet ‘Microform research collections: Guide’ 1985��Manchester Metropolitan University�No listing sent – not possible to search OPAC by format��Napier University�No listing sent – not possible to search OPAC by format��Newman College of Higher Education�Hand-written list��Newport, UWC�No listing sent – not possible to search OPAC by format��North London, University of�No listing sent – not possible to search OPAC by format��Northampton, University College�Hand-written list��Northern College of Education�Hand-written list��Northumbria at Newcastle, Univ. of�Printed list��Open University�Printed list��Oxford, University of (Bodleian)�Booklet ‘A guide to microform holdings in the Bodleian Library’ 4th ed 1995 (48 pages)

Printed list��Portsmouth, University of�Printed list��Queen Mary & Westfield College�Hand-written list��Queen's University Belfast�Printed catalogue list��Reading University�Can search by format on catalogue (179 records)��Rose Bruford College�Hand-written list��Royal College of Music	�Hand-written list��Royal Veterinary College�Printed document ‘Microfilms available for viewing on microfilm/fiche reader/printer: Historical collections’��SOAS�Nine leaflets each giving microform holdings for a specialist group eg ‘Methodist Missionary Society Archives’ (7 pages)

Printed catalogue list��Sheffield, University of	�Printed list��Southampton Institute�No listing sent – not possible to search OPAC by format���

Southampton, University of�Can search by format on catalogue (908 records), however pre-1980 publications are recorded on card catalogue��St Andrews, University of�Printed list��Staffordshire University�No listing sent – not possible to search OPAC by format��Strathclyde, University of�Booklet ‘Microform research collections in major Scottish libraries’ 1993.

Hand-written list��Sussex, University of�No listing sent – not possible to search OPAC by format��Teesside, University of�No listing sent – not possible to search OPAC by format��Thames Valley University�Printed document ‘Serials held wholly or partially in microform formats by LRCS’ (2 pages)

Printed list��Warwick, University of�Printed document ‘Hand-list of historical microforms in the library’ 1998 (9 pages)��Westminster College�Hand-written list��
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